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oF A pp lication for DEPARTHZET OF ARCEIYES & NISTGAT 1
SEORG 1A RECORDS DISPOSITION STANDARD RECORDS WABAGENZINT DIVIBION
1 . Arrlicetios Tate ! INSTELCIIONS Ses separate imatructicoms for:-piccio- sfJ} FOR RECORDS MANAGEMENT DIVISION ose o
fromt amd reverss of this forw. Sige original and two copies Date Pecelved _l]Dllt'll'un Ho. tate Completed

2 _Mgenzy kpplicatiosn o, and forward to Pepartment of Arckives and History, Attemtion:

SEP -9 1975 “78-2300CT -8 1975

[Rezards Mandgemernt Dfficer.

3 _Aczlf.!. Bivim!-n, Schdivieio- & Adminietering "ffice Address ] -Perlnn to Contact
Department of Corrections & Offender Rehabilitatioh .
dministrative Services Division Bobby Whitworth
arm Services Section B i nas G e W ]
800 Peachtree Street, Atlanta, Georgia 30308 State Farm Coordi-~ 8945523 .
7.ACTI0N REQUESi ED ' nator.
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE NO FURTHER ACCUMULATION ANTICIFPATED.

=

8 .Earliest & Latest 9. Exact Series Title
Dates of Series .

.July 1973 to present Farm Inspectlon Reports

* What is the function of the offlce in whlch this record series is created?

The function of the Farm Services Section is that of producing as much food
as possible for the Department of Offender Rehabilitation in the most
econdmical and feasible manner possible. The goal is that of making the
Department as self-supporting as possible. :

i..L1.This file contains the followlng documents (1nclude form numbers and titles, if any,

and file arrangement) : o

m~""""°\ S - &F

Files relate to: iﬁ\°'1nspect10n reports and farming operations reports sk the
‘various correctional institutions throughout the State.

Included are: Reports on hog operations, dairy operations, cattle
operations, poultry operations, maintenance operations,
crops operations, and farm management.

Files are arranged: alphabetically by institution.
ATTACH SAMPLES OF THE FILE
i? » EQUTPMERT OCCHUPTELR He. of Dravers Cy, Ft. of Rer=rda I . No. of Drawvers Cu. Pt. of Records
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R . To Officeln) Tn Storage Areainl
Legal-slze File Drawvera Fluﬂf Space Occupled (Square Feet)
1 2 - ' P
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QUESTIONNAIRE Place an "3" $n the proper column. If anaver i "YES,” plemse explain YES NO
13. Is this the Record Copy of the series? ' E{] [ ] L
14. Is there a duplication of this series in another office or agency? [] & ]
15. Is the information contained in this series ever summarlzed or published? '] kIl

Attach copy of summary or publication.
16. Does the seriés contaln classified informatiow requlrlng securlty handllng? [1] K]
17. Does the series initiate, amend or terminate agency policies and procedures? [ 1 k]
18. Could the function be performed if the files were lost or destroyed? [ ] ]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 ]
20. Does the record series provide data as input to an EDP file? x] {1}

Provides data in order to base farm budgets, expenditures, positions, etc.
21. Does the record series contain documentation produced as EDP printout? . x] []

Provides date as to what percentage of budget is spent and what is on hand.
22. Has the Federal Government issued instructions governing the retention/dispo- [ ] D{]

sition of these files?

23 Will there be a need for these records 10, 15 years from now? If yes, what? [ 1 &I

2k, REQUIREMENTS The following requires the fileg to be Xerpt 5  years:

a.[JSTATE  b.[]STATUTE OF «¢.[]AUDIT  d.[]FEDERAL e.[JADMINISTRATIVE f.[)HISTORICAL

LAW LIMITATION PERIOD LAW DECTSION VALUE
_{Cite Law, Statute, or other reason for the retention raqid rémeré)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each -[]CALENDAR YEAR -X]FISCAL YEAR -[]OTHER ,then:

[ ¢ Hold in the current files area - month(s)/__2 year(s}:

[ W Transfer to [X] Stete Records Center [ 1 Local Holdlng Area; hold__ .3 year(s)
[ Destroy. -

{ ] Transfer to State Archives for permanent retent1on.

[ ] Destroy immediately after cut-off.

[ ] Other (Spec1fy)

{Indicate briefly rationale for recommendations above/or write additiomal remarks):

Eecy ds flanagene Offjcer (Szgnaturefl
OTHER REQUIRED SIGNAT
At e eet - ,é7 7f B REQUIRED STGNATURES DATE
26. Aecommendations "ency &d/Design , i/ 2
in paragraph 25[[ 3 Approved D1saroved AL _.4.,.*;" f 57
are: gn ,
| royed [ ] Disapproved] \YJW 4. \\ o V0-3-79
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COMMITTEE W Rk Ap d[] DTSJpr'oved 9 -2 — 75
/G 2-2)

- - = R _ u;_ : : - _ e



